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Dear Staff, 
 
Welcome to the 2015-2016 school year. I hope you spent the 
summer relaxing, finding time for yourself as well as enjoying 
family time.  
 
As we begin another school year, we are excited to welcome our 
staff to the new school year, especially our new staff members. 
Please welcome new and transferring Wooster General Staff: 
 

Laura Pycraft, Gabrielle Siegenthaler, Kayla Duncan, Bonnie Brown, Treecie 
Ice, Karen Van Doren, Brittany Grimshaw, Jason Reith, Meredith Redd, Chelsea 

Hanawalt, Joseph Rodriguez, Lisa Carmon, Courtney Polka, Rachel Caruso, 
Joseph Rubino, Drew Durbin, Amanda Terakedis, Julie Dotson and Tessa 

Hammond 
 

 I believe this year will be the best ever as we continually strive to 
meet all of students’ needs and stretch their abilities to their greatest 
potential. As we do, keep the FIVE POINTS of Rachel’s Challenge 
at the forefront of all we do!  Have a Great Year!  Wooster City 
Schools is PROUD to have you part of the team!!! 
 

Rachel’s Challenge! 
1. Look for the Best in Others! 

2. Dream Big! 
3. Choose Positive Influences! 

4. Speak with Kindness! 
5. Start YOUR OWN chain reaction! 
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Important: For ALL students with significant behavior or medical needs, you must invite Kurt Miller, 
Transportation Supervisor, to scheduled IEP meetings where specialized transportation is discussed.  If Mr. 
Miller is unable to attend, it is the responsibility of the intervention specialist to:  

• complete a Student Information Form for Transportation Services (a form will be emailed to IS’s and included in 
the Student Services Intranet Link 

• include a copy in the IEP packet to Central Office  
• email a copy of the Student Information Form for Transportation Services to Kurt Miller, 

wstr_kmiller@woostercityschools.org to inform all personnel responsible for transportation related services.  
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 What is the “The RDA Committee”? 
The RDA Committee is comprised of a select diverse group, which includes 
intervention specialists, general educators, administrators and related 
service personnel.  
 
What is the purpose of the RDA Committee? 
The committee will actively participate in surveying and supporting 
compliance requirements for Students with Disabilities.   The team will 
also develop plans and procedures to verify students with disabilities are 
receiving the identified services as described in their IEP. 
 
 

 

 

Results Driven Accountability 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
RDA Committee Membership: 

Brittany Grimshaw, Anne Bowles, Bonnie Brown, Mary Marshall, Rebecca Wohlwend, Karen Rotola, 
Holly Pope, Molly Mahaney, Becky DeNelsky, Jamie Morris, John Karamas, Jodie Hughes,  

Kaylee Early, Andrew Bratcher, Amanda Terakedis, Virginia Meenan, Jessica Klaus 
 

Primary Long-Range Goals:  
• Close the Achievement Gap for 

Students with Disabilities 
• Prepare Wooster City for ODE On-Site 

Review  
 

Year-Two Specific Objectives:  
• Measure IEP Expectations 
• Increase Math and Reading proficiency 

percentage for SWD to 60% 
• Increase Least Restrictive Environment 

percentage for students within their LRE 
80% or more of the day to a targeted 68% 
SWD 

• Collect Baseline data using the Ohio 
Department of Education IEP Verification 
Form 

RDA Goals 
(2015-2016) 

 
Must be Included in Initial and 

Annual Reviews: 
• Current Quantitative and Qualitative 

(one-month) Baseline Data in PLOP 

• Standards-Based Goals  

• (OACS and OACS-Extended) 

• Rigorous, Engaging, Specially Designed 
Instruction              

• Evidence of Shared Responsibility 

o (Instruction, data collection, accommodations, 
modifications, advocacy, behavior management, 
participation in conferences, communication, 
assessment) 

 

IEP 
Expectations 
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SWD 
ELL 

504 

Student	  Promotion	  and	  the	  Third	  Grade	  Reading	  
Guarantee	  

For the 2015-2016 school year, a student must obtain the promotion score on Ohio’s third grade 
English language arts test to move on to the fourth grade. If a student does not reach that score, 
the student may still move on to fourth grade if they qualify for a retention exemption.  

These exemptions apply to: 

ELL: Limited English proficient students who have been enrolled in U.S. schools for less than 
three full school years and have had less than three years of instruction in an English as a 
Second Language program; 
 
SWD: Special education students whose IEPs specifically exempt them from retention under 
the Third Grade Reading Guarantee; 
 

• Any student who has received intensive remediation for two years and was previously retained 
in kindergarten through the third grade; and 

• students who demonstrate an acceptable level of performance on an Alternative 
Assessment approved by the Ohio Department of Education. 

• http://education.ohio.gov/Topics/Early-Learning/Third-Grade-Reading-Guarantee/Third-Grade-Reading-Guarantee-District-Resources/Student-

Promotion-and-the-Third-Grade-Reading-Guar 

Procedures and Guidance for Ohio Educational Agencies serving Children with 
Disabilities 

On December 20, 2013, policy letter # 2013-1 was issued requiring prior written notice after an IEP 
meeting and before implementation of the IEP per the requirements of IDEA. This requirement replaces 
the past practice of IEPs serving as prior written notice when the parties are in agreement with the IEP as 
written.   
This notice replaces all references to an IEP serving as prior written notice that may be found in: 
• 2008 Operating Standards for Ohio Educational Agencies Serving Children with Disabilities,  
• Whose IDEA Is This?  
• the IEP Form (PR-07) and  
• Procedures and Guidance for Ohio Educational Agencies serving Children with Disabilities.   
 
Please reference the following documents for guidance on prior written notice requirements: 
• Memorandum to Amend Whose IDEA Is This – Jan. 21, 2014  
• When to Provide Prior Written Notice, Informed Consent, and Procedural Safeguards 
• Prior Written Notice - Questions & Answers (3/7/14) 
New charts are available for: 

ETR process chart 

Residency and Custody 

Discipline Flowchart                                  Last Modified by ODE: 11/18/2014  
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New ELL Guidance From 
the U.S. Department of 

Education 
The U.S. Departments of 
Education and Justice 
released joint 
guidance reminding states, school 
districts and schools of their 
obligations under federal law to 
ensure that English learners have 
equal access to high-quality 
education and opportunities to 
achieve their full academic 
potential. In addition to the 
guidance, the departments also 
released additional tools and 
resources to help schools serve 
English learner students and 
parents with limited English 
proficiency:  

• A fact sheet in English and in other 
languages about schools’ obligations 
under federal law to ensure that 
English learner students can 
participate meaningfully and equally 
in school.  

• A fact sheet in English and 
in other languages about 
schools’ obligations under 
federal law to communicate 
information to limited English 
proficient parents in a language 
they can understand. 

• A toolkit to help school districts 
identify English learner 
students, prepared by the 
Education Department’s Office 
of English Language 
Acquisition. 

 

 

Steps to Transfer an IEP (TIEP) 
 

1. IEP Team members review received IEP Document.  
 

2. The IEP Case Manager will create a new (PR-07) IEP 
Cover Page.  

 
3. The IEP Case Manager will upload the existing IEP into 

Progress Book and Finalize the IEP.  
 

4. The IEP Case Manager will send a copy of the 
completed IEP Cover Page, Transfer IEP EMIS form  

Note: the event date is the same date as the Transfer IEP 
Date. The IEP Start Date and End Date are the dates from 

the original IEP. If the IEP is not appropriate, the IEP 
team will need to write a new full IEP and follow regular 

IEP procedures for an Annual IEP Review. 
 
http://moodle.tccsa.net/wstr_staff/pluginfile.php/2977/mod_resource/content/3/Tra
nsfer%20IEP%20Procedures%202-10-14.pdf 
 

REQUIREMENT (TRANSFER IEP)  
 When IEPs must be in effect  

 IEPs for children who transfer school districts in the same state 
 

If a child with a disability (who had an IEP that was in effect in a previous 
school district in the same state) transfers to a new school district of 

residence in the same state, and enrolls in a new school within the same 
school year, the new school district of residence (in consultation with the 

parents) must provide a free and appropriate public education (FAPE) to the 
child (including services comparable to those described in the child's IEP from 

the previous school district of residence), until the new school district of 
residence either: 

(a) Adopts the child’s IEP from the previous school district of residence, 
or 
(b) Develops, adopts, and implements a new IEP that meets the applicable 
requirements in paragraphs (H) to (L) of this rule. 

 
IEP TEAMS HAVE 30 CALENDAR DAYS TO COMPLETE EITHER AN 

ADOPTED IEP OR A REDEVELOPED IEP. 



 

 

 

 

Submission of a Purchase Requisition: 

Purchase requisitions should be submitted to 
the Student Services Office providing for a 
minimum of three weeks processing time 
before the request is approved.  Once 
approved, the corresponding purchase order 
will be forwarded to the vendor in formal 
placement of the order unless other 
instructions have been provided.  Taking the 
time to provide a complete description on the 
requisition will facilitate the efficient 
processing of your request.  

The district has no obligation to pay for any 
purchases not authorized in advance by the 

Treasurer with a signed Purchase Order.   

Include in every purchase requisition: 

• Who is making request? 

• What are the items, in detail, being requested? 

• When is the purchase needed, if time sensitive?  

• Where is the purchase being made (Vendor Name)? 

Reminder: Purchase 
Requisitions 

Include the following within 
the body of the requisition:  

• What is planned for the 
purchase 

 
• How the purchase will 

be used 
 
• If the purchase is for a 

specific event (note 
event and its date) 

 
          Thank You! 

Please note that a new process has been created for requesting a new 
vendor if you plan to purchase from a vendor not currently established 
with the district. A fillable pdf Vendor Request Form is located on the 
Staff Intranet under the Fiscal Guidelines within the Treasurer’s 
Department’s tab.  
 
Please follow these guidelines to establish a new vendor:  
1. Determine that the vendor you choose is or is not an existing 
vendor. Building secretaries have the ability to search the vendor 
database in the system.  
2. Should the vendor not exist, the Vendor Request Form should be 
completed then submitted to the building principal or supervisor for 
approval.  
3. The building principal/supervisor will then forward the Vendor 
Request Form to the assistant treasurer for review and approval.  
4. Once the vendor has been established in the system, the person 
requesting the new vendor will be notified and provided the new 
vendor number to be included on the requisition.  
 
The process for requesting a new vendor will not necessarily occur as 
quickly as it had in the past, nor will it happen by a simple phone call 
to the Treasurer’s Department.  Pre-planning on the part of the 


